
,i 
APPLICATION FOR RECORDS DISPOSITION STANDARD I 

INSTRUCTIONS: Prepare in duplicate and folward to the Records Management A ~ l y s t .  Management Systems Division 
inisterinp Office Addr+ * FOR RECORDS HANAQEMENT DIVISION USE ' 

Board of Directors Off ice  ' Date Raceivrd Application No. . Date Completed 

1. Applicetlon 

Office of the  General Manager 
4 0 1  W. Peachtree Street 
A t l a n t a ,  GA 30365 2. hpt. Application No. 

G a i l  W .  Blackmon 
I 6. lelephona Number 4. Person to Contact I 5. Working Title 

a 12 Establish Retention Schsdule; record dl continua to accumulate. I b. 0 DISPOOM of present accumulation: no further accumulation anticiDated. 
c. 0 Amend Application No. CheckOru: OChange; OSuprrcede: Ovoid 

9. Records Series Title /followed by title used in office; if differend 

I Earliest Latest I Minutes of t h e  Standins Committees of t h e  Board of - 
Direc tors  1974 ( P r e s e n t  

10. Division and Olfice Function What is the function of the Division and the Offica in which this r d r d  soria is created? 

The Board of Directors  is t h e  governing body of t h e  Metropolitan At lan ta  
Rapid T r a n s i t  Authori ty  which i s  a publ ic  body corporate  and a j o i n t  
ins t rumenta l i ty  of the  C i ty  of A t l a n t a  and the  Counties of Fulton, DeKalb, 
Clayton and Gwinnet t  and t h e  State of Georgia. A s  i t s  governing body, the  
Board i s  responsible  f o r  ensuring t h a t  t h e  Authority accomplishes the  
purpose f o r  which it was created,  t o  w i t ,  t h e  development, cons t ruc t ion ,  
and opera t ion  of  a rapid t r a n s i t  sys tem within t h e  At lan ta  metropol i tan 
area.  

This file contains the following docu&ntr /include form numbersand ritl6, if m y ) :  
Attach samples of the file. 

of t h e  Board of 
and S ta f f  

Committees . 
lend themselves t o  f u r t h e r  expla in  the  a c t i v i t i e s  of t h e  above named 
Committees of t h e  Board. 

Included are: 
t h e  o r i g i n a l  minutes ~ and any necessary"support ive papers which 

. ,  I 
Flle~sarran@ Alphabet ical ly  by Committee name then chronological ly  by date 
of meeting. 

12. Monthly Reference Rate 

One to SIX months old 

How often are records referred to which are: 

. Seven to twelve months old . Thirtwn to twenty-four month old 
twentv.live months and older 7 

13. Annual Rate of Accumulation of Records 

Letter-size drawers , Legal-size drawers , Shelves ;Other /*IfV/ ' *  . foot 
I every two (2) years  

3012 11/76) 



- 
X I  f. I s  the information contained in this series ever published? If yes, attach copy. 

g. I s  the information contained in thin wries ever M.lv2.d and/or recorded in a summarit& rrport? 1 

d. Audit pert+ wars. 

years. f Federal retention instructions years. 

a. State Law I_ years 
b. Statute of limitation 

c. Federal law 
years e Administrative need P e r m a E a L  years. 

Attach copy or eacdt of laws or regulations. Explain administrstiw need. , 

- ___-- -----I__- 

6 Approved Disposition Instructions This agency recommends !hat the tole wries be cut o i l  at the end 0 1  mch. 

Hold in the current files area month(sl 2 vearh); then 
0 Transfer to local holding area: hold 

0 Transfer to State Records Centw; hold 

0 Dartrov. 

0 Other /Specifyl 

year(r1; then 

vear(sl; then 

Transfer 10 State Archive¶ f6r permanent retention. 

These instructions apply to al l  prior .ml luiure .u.cumulaiii)ns 0 1  1lw w ~ r <  


